LESSON PLAN
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Teacher:Lovepreet Kaur
JANUARY – UNIT 1: INTRODUCTION TO TALLY PRIME
	Topics Covered
	Teaching Method
	Teaching Aids

	Concept of Computerized Accounting System
	Lecture 
	Comparison of manual vs computerized accounting

	Introduction to Tally Prime + Installation & Licensing
	PPT + Q/A
	Tally features chart

	Security Control & Tally Vault
	Group Discussion + Practical
	Simple security chart

	Backup, Restore, Import & Export
	Practical + Seminar through students 
	Flow diagram

	Gateway of Tally & Edit Log
	Lecture + Recap test 
	Software screen printouts



FEBRUARY – UNIT 2: COMPANY CREATION & INVENTORY
	Topics Covered
	Teaching Method
	Teaching Aids

	Company Creation & Configuration
	Lecture + Assignment test
	Company creation checklist

	Ledger Creation & Alteration
	Practical + Seminar through students 
	Accounting group chart

	Invoicing & Cost Centres
	Lecture
	Sample invoice format

	Inventory & Interest Calculation
	Group Discussion + Practical
	Inventory chart

	Purchase & Sales Orders, Godowns
	PPT + Recap test 
	Order cycle diagram



MARCH – UNIT 3: FINANCIAL STATEMENTS & AUDIT
	Topics Covered
	Teaching Method
	Teaching Aids

	Profit & Loss Account
	Lecture + Q/A
	Format drawn on board

	Balance Sheet
	PPT
	Sample balance sheet

	Bank Reconciliation Statement
	Lecture 
	Sample bank statement

	Debit & Credit Notes
	Practical
	Voucher format

	Tally Audit
	Seminar through students 
	Audit checklist

	MIS Reports
	Group Discussion + Test
	Report samples



APRIL – UNIT 4: TAXATION & PAYROLL
	Topics Covered
	Teaching Method
	Teaching Aids

	Income Tax & GST (TDS, TCS)
	Lecture + Q/A
	Tax rate chart

	Payroll & Salary Accounting
	Seminar through students 
	Salary structure chart

	Payroll Masters & Vouchers
	Practical
	Payroll flow diagram

	PF, ESI & Gratuity
	Group Discussion + Recap test
	Compliance calendar





